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INFORMATION PROCESSING

SQR3: Method for Quick Study
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A survey is a quick overview of an entire textbook or a single chapter. \
Survey a text for content and organization before you even begin a class. You
will know ahead of time the topics that will be covered in the class and whether
or not the class will be of interest to you.

Read the title. This helps your mind prepare for the subject at hand, and it
also lets you know what the chapter/text will be about.

Read the introduction and/or summary. This helps you focus on the main points
that will be discussed in the chapter. You can also determine what the author
wants you to understand or be able to do after you read the chapter.

Pay attention to headings and subheadings. These indicate the details o come
and will reveal the author's method of organization and development of topics.
Pay attention to charts, graphs, maps and diagrams. These provide lots of
information in an easy to read/understand format.

Note whether key words or terms are italic, boldface, defined within the text,
or listed at the beginning or end of the chapter. Know what these terms or key
words are and how they are used.

Look for any problems or questions for discussion at the end of chapters or

sections. These will help you determine which concepts the author wants you to

apply.

QUESTION
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Questioning helps your mind engage and concentrate on what you are reading.
Turn boldface headings and subheadings into as many questions as you think will
be answered in the section you are reading.

Turn headings into questions. This directs your reading so that you can find the

details and examples that support major points.
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Read slowly and carefully, concentrating on one section at a time. Don't worry
about how long you take because you are trying to absorb ideas, not become a
speed-reader.

Read each section with questions in mind.

Don't skip unfamiliar words or technical terms. If you cannot infer their
meanings from context, look them up. Be sure to reread the sentence in which
each new word appears to ensure you understand it.

Try to determine the main point of the section. Summarizing the main point in
your notes or in the margin of your text will aid your recall when you review.
Always read through the section again, especially if it seems particularly
technical or complex. Be sure to underline main ideas and/or key thoughts.

Write down the author's ideas in your own words.

RECITE
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Recitation is an essential aid to memory and comprehension.

At the end of each section that you read, state the important points covered.
If you have trouble doing this, then you probably have not understood the
section and you need to reread it. Don't move on to the next section until you
can recite.

If the central idea comes easily o mind, then you can be confident that you

understand what you have read.

REVIEW
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Review a chapter immediately after you finish reading it.

Review by skimming back over the chapter looking over any notes you made in
the margin. Do they still make sense?

Reread any passages that you underlined or highlighted.

Go back over all the questions from all the headings, and see if you can still

answer them. If not, refresh your memory and continue.
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